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MESSAGE FROM THE HEAD OF PREPARATORY SCHOOL
Kinross Wolaroi Preparatory School has a fine tradition and a bright future in educating primary school boys and
girls. From dedicated and professional staff to outstanding facilities and surroundings, the Prep School provides a
traditional, all-round education using the best in modern innovation and resources.
We pride ourselves on providing:




Opportunities
Challenges
An environment of friendship.

The School’s motto of Knowledge Friendship Integrity is central to all we do. Underpinning all of this are our school
values:






Respect
Commitment
Courage
Inclusiveness
Resilience.

The Parent Handbook provides essential information to help ensure the partnership and co-operation between
School and home is the very best it can be. Please read through the Handbook carefully and note any information
particularly relevant to you and your children. There may be additional information or changes to routines or
programs during the year. These changes will be communicated to you through the Family Bulletin or by email.
I greatly value the trust you show in the School by placing your child in our care. Our community seeks to treat each
girl and boy individually to the very best of our ability, from Pre-Prep through to the completion of secondary
school. Your place as parents is foundational to the success of our endeavours and I look forward to all this year
may hold.
Mr Rob McLean
Head of Preparatory

SCHOOL ADDRESS
Kinross Wolaroi Preparatory School
59 - 67 Bathurst Road
Locked Bag No 4
Orange NSW 2800

SCHOOL CONTACT DETAILS
Main Office: (02) 6392 0300
Preparatory School Office: (02) 6392 0316
Email: prepoffice@kws.nsw.edu.au
Important phone numbers:
Sports Line / Wet Weather:
Excursion Line:
Out of School Hours Care:

02 6392 0450
02 6392 0456
0427 290 761
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ACCOUNTS
Please refer to the School Fee Schedule for more detail.

AFTER SCHOOL CARE
The After School Care Service is operated by Uniting Care Services and is in operation each school day afternoon
from 3:20pm - 6:00pm in room 46 (see map on back page).
You must be registered in order to use the service with full details and costings available at
www.unitingcarechildrensservices.org.au or ring 0427 290 761. All matters involving After School Care are to be
directed to Uniting Care Services.

ALLOCATION OF STUDENTS TO CLASSES
The Preparatory School recognises the importance of a high standard in all aspects of education as expressed in the
Aims of the School. As such, it seeks to best meet the needs of each student in its care.
The School also recognises and values the trust parents place in the professional judgement of the School and the
importance of School and parents working together to meet the above.
Each year, class teachers are given responsibility for a particular class. Students both new and continuing are
allocated to these classes.
It is important for parents to know and understand the means by which students are allocated to classes. The
following guidelines are designed to ensure the Preparatory School functions to the very best in teaching,
management and educational leadership.

ANTI-BULLYING PROCEDURES
Bullying behaviours are about an imbalance of power where there is deliberate intent to cause harm or distress. It is
not considered to be bullying if people of equal power have a difference of opinion. Bullying behaviours impact on
the person being bullied, those doing the bullying and those looking on. Bullying incidents can be isolated or
repeated.
It is not the same thing as conflict, violence or disagreement, although it may involve all of these. It is primarily a
power imbalance which makes the ill-treatment of the target more possible.
Children react in different ways to being bullied. It may be a loss of appetite, not wanting to come to school,
unexplained tears, headaches or stomach aches or signs like damaged clothing or missing items. Often the bullying
has been occurring for some time before the child tells a parent, teacher or friend. It can have lasting mental health
effects on a person.
Parents naturally would show concern if their son or daughter has been the target of bullying. Likewise, should a
child be the perpetrator of bullying, parents would expect to be informed and work through ways to stop this
behaviour. The School therefore seeks to work together with families in this important aspect of pastoral care.
At Kinross Wolaroi the approach to bullying has a consistent philosophy through the Preparatory and Secondary
School. This includes the pre-emptive management and education of students, the procedures for reporting,
investigating and resolving cases and the overall pastoral care philosophy of the School.
The ultimate aim of the Preparatory School is to provide a safe, supportive learning environment for all members of
the school community where differences are embraced.
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ASSEMBLIES & CHAPEL
Assemblies of children and staff are an important part of life in the Preparatory School. A full Preparatory School
Assembly is held each week in the Derek Pigot Auditorium commencing at 12.05 pm. Each class will run the
assembly and the Term Planner will indicate the timetabling. The Prep School also participates in a weekly Chapel
service. Parents are welcome to attend Assembly.

ATTENDANCE AND ABSENCES
Any absence from school during normal hours because of illness or other reasons must be accounted for by parents.
Please phone the school in the morning to let the teacher concerned know that your child will be absent for the day.
A Late Arrival/Early Departure iPad must be used by a parent should their child be out of school or late for any
reason. This is located in the Preparatory Office.
Kinross Wolaroi School regards the family as a very important part of a child’s life and does not wish to interfere
unnecessarily in important family activities. However, parents undoubtedly expect the school to run efficiently and
so children are expected to attend school and associated activities.

BUS SAFETY
All children arriving on buses must obey regulations and safety procedures as set out by the bus companies.
All children must wait for and be supervised by the teacher on duty for afternoon departures. Children wait at the
Allenby Road gate and are sent to their respective bus by the teacher on duty.

CANTEEN
The Canteen is staffed by paid KWS employees. It carries a healthy range of snacks and drinks that changes
regularly.
An ordering and payment system for our Canteen currently operates in the Prep School. The ordering system
“Flexischools Online Ordering” will allow parents to place orders and pay for them online, from home or work,
before 10.00 am each morning. Orders can be placed each day, for the week or even for the entire term in advance,
and payments made via a secure system using credit or debit cards.
Flexischools provide a 24 hour, 7 days a week Helpdesk which you can contact via a 1300 361 769 or via their
website should you have any difficulties using the system. There will also be support available at school.
Steps involved in setting up with Flexischools and ordering:







Log onto www.flexischools.com.au
Click Register Now and enter your email
You are emailed a link to the online form
Choose your own username and password and enter your contact details
For each child, click “Add a student” and follow the prompts to place an order
You will be required to top-up your pre-paid account - Visa or MasterCard preferred.

All enquiries regarding the Canteen should be directed to the Canteen Manager on 02 6392 0387.
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CLASS SIZES
The School’s class sizes are as follows:
Kindergarten
Years 1 and 2
Years 3 – 6

20
22
26

Where there are 2 classes per year they are parallel (not graded).

Considerations to determine classes
The best possible learning environment




A balance where possible of boy and girl numbers
The most appropriate social combination
The emotional and pastoral care needs of students.

Where appropriate Years 3 to 6 students are graded for Maths each day. Vertically streamed classes in Years 3, 4
and 5, 6 cater for varying abilities in this subject.

CODE OF CONDUCT
At Kinross Wolaroi Preparatory I have the right and responsibility to be a Safe, Respectful, Learner demonstrating
the school values of:






Courage
Respect
Inclusiveness
Resilience and
Commitment.

SAFE – I am Safe at KWS
It is my responsibility to act in a safe, positive manner.
What does this look like?






Respecting and following the rules of the school
Respecting the rights of others
Being a good friend to others
Not standing quietly by when unacceptable behaviour is taking place
Being in the right place at the right time

RESPECTFUL– I am Respectful at KWS
It is my responsibility to respect and live the school values, I must maintain respectful relationships with my peers
and teachers.
What does this look like?





Wearing my uniform proudly and correctly
Caring for my school property and environment
Maintaining a safe and clean playground and environment
Speaking politely to my teachers and peers
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LEARNER – I am a Learner first
It is my responsibility to be the best learner I can be, who is engaged, motivated and seeks to keep improving.
What does this look like?






Being at school prepared to be a learner
Having all equipment ready to be a learner
Listening to my peers and teachers when they are speaking
Seeking feedback and asking questions if unsure
Completing all work to the best of my ability

COMMUNICATION
This is a vital part of the Preparatory School as it enables the effective partnership between School and home to
function.
Formal methods include:





Parent Handbook, Kindergarten Orientation Handbook, FROG (our School’s intranet), The Tower, Family
Bulletin (fortnightly), the School Calendar, Term Planner, Class introduction letter, reports and special
letters. E-mail and the School’s Internet (www.kws.nsw.edu.au) are also utilised.
The Family Bulletin is emailed directly to school families each fortnight during term time. The Bulletin is also
available on FROG and the school’s website.
Parent Meetings, parent/teacher interviews, telephone, informal conversations.

Appointments can be arranged through the Prep Office. Parents should contact the class teacher first for any
concerns or questions relating to student academic and pastoral care matters and make appointments with class
teachers. The Head of Preparatory is available to meet with parents regarding any matter in the Prep School.
Appointments should be made through Mrs Kennewell in the Prep Office.
It is beneficial to all that matters of concern are dealt with promptly. The School cannot help or advise unless a
problem is raised. While not every expectation may be met we are more than willing to work through relevant and
important questions or issues to the benefit of the children in the Prep.

CURRICULUM
Academic Program
The academic program of the School is based on the Key Learning Areas of the NSW Board of Studies. Staff
regularly evaluate syllabus documents and add to or change these based on the expectations set for students in
each year or grade. The School spends significant time in planning and assessing the content, skills and values in
each subject to best educate the children in the Prep.
The Board of Studies has identified six key learning areas for K–6.
English
In English, students learn to read, write, speak, view and represent language. They learn about the English language
and literature through working with a wide range of spoken, visual, multimedia and digital texts. Students learn how
language varies according to context, and how to communicate with a range of audiences for different purposes.
They learn to read for information and pleasure. Students gain a sound grasp of language structures, punctuation,
spelling and grammar and learn to think in ways that are imaginative, creative and critical.
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Mathematics
Mathematics in K–6 focuses on developing students’ mathematical understanding, fluency, communication,
reasoning and problem-solving through their study of Number and Algebra, Measurement and Geometry, and
Statistics and Probability. These capabilities enable students to respond to familiar and unfamiliar situations, using
strategies to make decisions and solve problems relevant to their further education and everyday lives.
Science and Technology
Science and Technology develops students’ skills in thinking, investigating and problem-solving. It gives them
knowledge and skills in scientific investigation and inquiry, design and applying technologies. Children pose
questions, test ideas, and develop and evaluate arguments based on evidence.
Human Society and Its Environment (HSIE) (History and Geography)
HSIE provides opportunities for students to explore the past and present to develop an understanding of their
personal and community identity. They investigate the interactions between people, places and environments that
shape their nation and world. They learn to participate in society as informed, responsible and active citizens.
Creative Arts
Creative Arts gives students experiences in the visual arts, music, drama and dance. They have opportunities to
explore their creativity in each of these areas. Students learn to appreciate the meanings and values that each
artform offers. They perform and express themselves through the visual arts, music, drama and dance.
Personal Development, Health and Physical Education (PDHPE)
PDHPE develops the knowledge, skills and attitudes students need to lead healthy, active and fulfilling lives.
Students learn about the importance of good food and regular exercise and develop positive attitudes towards a
healthy lifestyle. Students learn how bodies grow and change over time. They learn skills to play individual and team
sports, and the values of sportsmanship and teamwork.
Language
French will be taught in Year 6. It is based on French speaking.

Assessments
Children from 3-6 are involved in a number of internal and external assessments throughout the year.
Competitions
The School enters students in various competitions run by ICAS (international Competitions and Assessments for
School). Competitions entered include: Maths, English (3-6) and Writing (4 and 6). These competitions will be
completed by all Years 5 & 6 and selected students from Years 3 & 4.
Our students (Year 3 and 5) also complete the NAPLAN range of assessments.
Certificates are awarded in the following categories for ICAS:




High Distinction – top 1% of state
Distinction – next 10% of state
Credit – next 20% of state

Class Assessments
Throughout the course of the year various assessment tasks are undertaken. These may be at the completion of a
unit of work (e.g. Gold) and/or at the end of a period of time.
The tasks are designed to ascertain the mastery of an outcome. On the report this is indicated by the various terms
in the Achievement Key.
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NAPLAN – (National Assessment Program – Literacy and Numeracy)
States and Territories have previously conducted their own literacy and numeracy tests. These assessment
programs have helped to support student learning and give schools information about the strengths and weaknesses
in their teaching programs.
The National Assessment Program, conducted by the Ministerial Council for Education, Employment and Youth
Affairs (MCEETYA), has gathered information from these different tests in order to monitor student progress over
time. The data from these test results has given schools and systems the ability to compare their students'
achievements against national standards and with student achievement in other States and Territories.
The assessment for Years 3 and 5 will take place from Tuesday 14 May to Thursday 16 May. These results are sent
to parents and schools towards the end of August.

DISCIPLINE
Kinross Wolaroi aims to provide an environment in which learning and the development of character and
personality can occur without the disruption of poor behaviour. We also aim to teach students what is acceptable
and unacceptable behaviour in various situations.
The Prep School recognises the developmental changes through which children progress from Kindergarten
onwards. The class teacher plays a vital role in establishing the aims of the School. However, parents are the
foundation for teaching discipline and are expected to support the School in this regard.

EDUCATIONAL PHILOSOPHY
Kinross Wolaroi School is a co-educational day and boarding school run under the auspices of the Uniting Church in
Australia. The school caters for students from Pre-Preparatory to Year 12.
KWS prides itself on being a traditional school with a well-disciplined student body, but one which at the same time
keeps pace with modern trends in education.
The school unequivocally seeks excellence in all endeavours from its students but does not lose sight of the
importance and value in developing the all-round student - academically, physically, emotionally, spiritually, socially
and culturally.
Family life has always been valued at KWS. Seeing itself as a family school, the school upholds the importance of
the family in the life of the school and endeavours to cultivate warm relationships based on trust and mutual respect
amongst the students, the staff and the members of the school family.
The ultimate aim is for each individual to achieve to the best of his or her ability. In the Preparatory School years it
is hoped to achieve these school aims in an environment which fosters a love and enjoyment of learning, a beginning
to becoming lifelong learners.
Underpinning all of this are our school values:






Respect
Commitment
Courage
Inclusiveness
Resilience.
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ENROLMENT
Enrolment in the School is through the Admissions Office and is confirmed by the Principal of the School. As part of
the enrolment process an interview with the Head of Preparatory, the student and his/her family will take place. All
necessary documents, deposits and fees must be completed in accordance with the Enrolment Policy. This is stated
in the documents sent to all parents upon an enquiry for enrolment.

EXTRA-CURRICULAR ACTIVITES
Performing Arts
Students who learn a string or band instrument are welcome to join the Prep String Ensemble, Prep Band or Prep
Training Band.
Please note that string quartets will be subject to audition. Auditions for all groups will take place during weeks 1
and 2 of Term 1. Please see Music staff or notices for audition details. Musicianship classes will run if sufficient
numbers are enrolled.
Lessons are available to students during the school day from specialist teachers in the areas of:



Music Tutoring
Speech & Drama Tutoring

Outdoor Education
Outdoor Education involves experiences in unfamiliar outdoor settings, which stimulate personal development and
foster understanding between people. These experiences, whilst often challenging, seek to inspire confidence, selfreliance, teamwork, compassion, community service and care for the natural environment.
At Kinross Wolaroi School, students are given numerous opportunities to experience the many facets of outdoor
education. The progression of experiences from the seemingly simplistic, to challenging and often complex tasks,
provides students with the opportunity to:








Obtain a feeling of self-worth, regardless of academic standing within the classroom.
Safely acquire skills in a range of challenging outdoor pursuits which can become the basis for a lifetime of
enjoyment.
Develop skills which permit students to function more effectively in teams and guide various team members
in achieving effective team leadership.
Increase the awareness of a healthy lifestyle and its ongoing benefits.
Appreciate the natural environment and allow them to explore it with confidence and respect.
Socialise effectively whilst co-habitating under conditions in which mutual respect is necessary to ensure
the welfare of all.
Experience the consequences of making a decision, which often affects not only them but those around
them.

Kinross Wolaroi offers a compulsory series of outdoor education programs from Kindergarten to Year 6. Within
each program students are guided safely through a series of experiences, but ultimately face challenges by choice.
Therefore, students inevitably must make numerous decisions themselves, within the framework of a group activity.
Encouragement is given to allow all students to meet with success.
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Kindergarten - Day trips
Year 1 - Overnight at school
Year 2 - Overnight – PLC
Year 3 - Burrendong Sport & Recreation Centre 2 nights
Year 4 - Burrendong Sport & Recreation Centre - 3 nights
Year 5 - Yarramundi - 4 nights – including a day of lifesaving at a Sydney beach
Year 6 - Port Hacking Anglican Youth Camp - 4 nights.

FROG
Kinross Wolaroi School’s Learning Management System is known as FROG.
FROG is one of the ways in which students, parents and caregivers can communicate and access information in a
central location. On FROG, students’ parents, teachers and caregivers are able to view:








A yearly overview of the student’s course
Assessment notifications
Syllabus documents, past paper and resources
Links to videos and podcasts, websites, blogs and vlogs
Information about sport and other co-curricular activities
Advice about maintaining mental health, fitness and wellbeing
Information about relevant events, competitions and excursions.

New school families are given their logins for FROG on the first day of School.

HAIRSTYLE & JEWELLERY
The following policies are consistent for the whole school K - 12.

Hairstyles
Girls: Provided a girl’s hair is kept clean, neat and tidy, there is no restriction on its length. However, when wearing
the School Uniform, (including sports uniform) girls whose hair reaches to the middle of the collar must have their
hair tied in a regulation ribbon. Regulation ribbons are black watch tartan, navy blue or black watch green only.
Boys: For boys in all years their hair must be off the collar and kept neat and tidy. Hair must not cover the ears.

Haircuts
Fancy, unusual or unorthodox haircuts are not permitted. Boys or girls who have hair tinted in the holidays must
have their hair returned to normal before the start of school.

Jewellery
Except for medical necklaces, all other rings, chains, bracelets, necklaces are not permitted. Girls with pierced ears
may wear plain studs (not jewelled) 3mm in diameter or a plain sleeper (one per ear). Signet rings are not to be worn
(a K-12 policy).
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HEALTH
The School has strict guidelines regarding unwell students.
Any child who has an infectious or contagious ailment, must be kept at home.
Please refer to the NSW Health Regulations website which contains further information:
http://www.health.nsw.gov.au/public/Pages/families-and-kids.aspx
If you are uncertain, please consult your GP prior to sending your child to school.

HISTORY OF KINROSS WOLAROI SCHOOL
In 1886, on the corner of Byng and Sale Street, Orange, a small school known as Weymouth House was opened. It
was privately owned by Mr T H Richards, who came to Orange from All Saints College, Bathurst, and was the sole
teacher.
The school was an immediate success and a larger site was soon necessary. In 1893 Mr Richards purchased the
Wolaroi mansion which had been built in 1884 by Mr JC McLachlan, an Orange solicitor, for his wife. At this stage
the name was changed to Wolaroi Grammar School.
Although Wolaroi Grammar had connections with the Church of England, it was in fact a private business enterprise.
In 1913 a Mr CR Campbell secured the property and became the third Headmaster. In 1925 he wished to dispose of
the school and approached some of the local Methodist laymen. The Methodist Conference gave its permission for
the purchase of Wolaroi provided the funds could be raised locally.
The Provisional Council changed the name to Wolaroi College and classes at this new Methodist school began on
Monday 8th February, 1926. Wolaroi College continued to serve an obvious need in the community for almost
another 50 years.
In the meantime the Presbyterian community realised that there was a great need in the Western Area for a school
which would offer girls an education based on Christian principles. The result was the opening in 1928 of the
Presbyterian Ladies College, Orange on a 43 acre property known as Campdale which had been owned by the Frost
family.
PLC Orange had been open only 8 years when Miss Ina W Miller became Principal in 1936. During the next 33
years Miss Miller’s personality and determination dominated the school and set very high standards.
In 1973 both Wolaroi and PLC decided to become co-educational schools and PLC changed its name to The Kinross
School. Wolaroi was in financial difficulties and the Methodist Church approached the Presbyterian Church with a
view to Kinross assuming responsibility for Wolaroi. The Kinross School Council accepted this challenge and in 1975
Kinross Wolaroi School came into existence. With the creation of the Uniting Church in Australia in 1976 it was
natural that the School should become a part of that Church.
After some initial difficulties Kinross Wolaroi flourished. Today it is very much stronger than the two schools
combined have ever been in the past 140 years. Although firmly committed to co-education, Kinross Wolaroi is
equally committed to single sex boarding using its two main campuses. Unashamedly, Kinross Wolaroi strives for
excellence in all it attempts as well as for the development of a caring community and the fostering of a search for a
personal faith.
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HOMEWORK
Homework Policy
Homework is an integral part of the educational program at Kinross Wolaroi School. The Preparatory School
Homework Policy sets out guidelines for teachers, parents and students that reflect an age-appropriate, relevant
and consistent approach to homework.
For the purpose of this policy, homework is defined as ‘activities set by the teacher for students to complete outside
of normal class hours’. Extra work set by parents or work completed independently by the student is not included in
the policy definition. The use of ICT may be incorporated into homework.

Assignments - Research Projects
These are set by the class teacher (from 3-6) and may have a longer duration than a week. These assignments will be
clearly articulated as to the content standard of presentation and the expectation level required.
The purpose of these are to:






Develop research skills
Ability to differentiate the quality of information
Presentation using a variety of media
Ability to articulate clearly the completed research
Management of time and resources

Should there be any questions about these assignments and any homework staff are more than willing to discuss in
order to assist.
Parents often are asked to assist and/or keen to assist and as a School we see this as a positive so long as it is in a
mentoring role not an active participant. Again please discuss with your teacher.
Time devoted to homework varies from child to child. If your child is not coping with the content and length of
homework please notify the classroom teacher. Guidelines are in the above table.
At teachers’ discretion there may be a week of homework each term devoted to reading. This is a deliberate attempt
to foster literacy skills.

Homework Time Allocation and Content
Kindergarten - 10 Minutes per night (Terms 2, 3, 4)
Year 1 - 15 Minutes per night
Year 2 - 15 Minutes per night
Year 3 - 20 Minutes per night
Year 4 - 25 Minutes per night
Year 5 - 30 Minutes per night
Year 6 - 40 Minutes per night
Homework is set only for school days excluding Friday. As mentioned above it is vital to communicate with the class
teacher on any matters regarding homework.
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INVOLVEMENT OF PARENTS
Parents are welcome to share with the school their views on the educational needs of their child(ren). In particular,
helpful information on social needs and friendship issues is welcomed.
No negotiation will be entered into on the allocation of students to a particular teacher.
Students may be moved in classes at the discretion of the Head of Preparatory.
Parents are welcome to offer to help in the classroom or on special occasions. This is a positive way in which links
with the school and home can be strengthened.

iPAD PROGRAM
Please see Information Sheet for more detail.

KWS SHOP AND CLOTHING POOL
KWS Shop
The School has its own uniform, stationery and textbook shop which is open Monday to Thursday from 8.00am until
4.00pm. And Friday’s 8am until 2pm. Items specific to the school uniform can be purchased only at the KWS Shop
or from the Clothing Pool.

Clothing Pool
The Clothing Pool runs from the School Shop in the same hours as above. KWS operates a Clothing Pool to enable
all families to recycle their current school uniforms and the opportunity for everyone to purchase good used
clothing at a reduced price. School children can purchase items from the Clothing Pool with a signature and items
will be charged to your school account.
Only clothing purchased from the KWS Shop can be sold at the clothing pool. (No socks or bike pants). School bags
and backpacks in good condition can also be sold. Any clothing left dirty, torn, too far gone or not KWS Shop
clothing will be rejected and given to charity. Clothing must be presented clean and in good condition. Clothing will
be priced according to its condition at a saleable price.
When sold the money will be credited to your child’s account or a cheque posted if there are no children in the
family currently left at the school. The clothing pool retains a commission for the sale of your uniforms. Donations
of school uniforms are also very welcome and proceeds continue to aid the development and beauty of our school.
Clothing can be dropped at the main office in a bag with your child’s name and year clearly marked on or inside the
bag.

LEAVE DURING THE SCHOOL TERM
The NSW Government has in place legislation relating to leave applications and the Minister for Education has
mandated the process of recording attendance and applying for absence from School.
Parents and Carers are encouraged not to withdraw their children from school for family holidays.
Any family holiday taken during term time will be counted as an absence. Families are requested to holiday or travel
during school vacation time only. Certificates of Exemption no longer apply to family holidays/travel taken during
term time. Instead, if “in-term holidays” are unavoidable, parents should apply for Leave in writing directly to the
Principal providing details as per the form outlined below.

Page 16

PREP SCHOOL HANDBOOK 2019

Parents seeking leave for a family holiday during term time need to submit an Application for Extended Leave –
Vacation/Travel form to the Principal for approval at least four weeks prior to the requested Leave/Exemption
period. If approval is not granted, the absences will be recorded as unjustified.
An Application for a Certificate of Exemption is still required for all non-holiday related requests for leave. (These
include for example, exceptional domestic necessity, elite non-school sport, participation in special events, etc).
If the reason for requesting leave is in keeping with the requirements under the Education Act and considered to be
in the student’s best academic interests, the Principal will accept the request and leave will be granted. The absence
will be recorded as “L” (Leave/Absence). If the Principal does not accept the request for Leave, it will be recorded as
“A” (Unexplained or Unjustified Absence). If leave is approved by the Principal, a Leave Approval letter will be issued
and emailed to parents. Parents will be notified by email if leave is not approved.
A copy of all Leave/Exemption documents will be kept on the student’s file. In the case of Certificates of Exemption,
the original must be kept by the parents. As far as possible, medical and dental appointments should be made out of
normal school hours.

MOBILE PHONES
Some parents, especially those who live out of town see a phone as a necessity. Mobile phones are permitted to be
brought to school by students in Years 5 to 6. However, at School they must remain in the student’s bags from
arrival at school until 3.20 pm. Messages sent throughout the day by parents can then be activated.
Any student using their phone during school time without express permission of staff will have the phone
confiscated for 24 hours. We ask for your support in this matter.
Mobile phones are not to be in the student’s possession for excursions. Again they will be confiscated for 24 hours
or the duration of the excursion. If there is an emergency students can always be contacted though the organising
teacher which is indicated on the excursion notes.
Mobile phones are an important form of communication but can also provide unnecessary anxiety and other issues
if not used for the proper reasons. Therefore we again ask if you can be vigilant in monitoring the usage of your
child’s phone. Please also be aware that we are not promoting the need to acquire a phone as we believe there are
adequate forms of communication available to contact your child throughout the school day. Please be aware that
your child is responsible for the safety and care of the phone.

NAMING OF CLOTHING AND EQUIPMENT
It is imperative that all clothing, lunch boxes, drink bottles and other equipment are named. If they are misplaced
they can then be easily be returned.

PARENT GUIDELINES
Supporting School policy:
Parents are expected to support the school by following the school policy on homework as set out in the Handbook.
Concerns or questions regarding the School’s Homework Policy should be directed to the class teacher.
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Supporting your child(ren):






Encourage and help your son or daughter to view homework as an important aspect of learning and a
compulsory part of the Prep.
Be active in asking for information sent from school, such as homework sheets, and checking student bags
where appropriate.
Look for ways to enable a good routine for homework, such as;
 a regular place to do homework
 healthy food and drink after school to help brain function
 a method of communicating routines for children such as a chalkboard, term planner, fridge notes
 a safe and workable method of storing homework requirements such as pencils, dictionaries, paper
 access to internet and internet blocks such as Net Nanny, and appropriate adult supervision
 access to word processing and printer where possible.
Oversee the completion of homework. If the time allocation for the grade is an ongoing difficulty, then
communication with the teacher is undertaken.

Support for parents:
Class teachers are available to assist parents with aspects of homework. Parents are welcome to make
appointments with teachers to discuss relevant issues.

PARENT INVOLVEMENT
Productive parent/teacher partnerships are encouraged at Kinross Wolaroi Preparatory School. Today it is generally
accepted that when parents are involved in their child’s school and express confidence in the staff and activities,
their children are likely to be happier and perform better in the classroom. In this light young children see their
parents and teachers sharing common beliefs, attitudes and goals.
The links that we have established with our parents have been found to result in:







Greater understanding by parents of their children’s schooling
Greater understanding by the teachers of the children and their needs,
Better communication between home and school,
Fewer crises and misunderstandings,
Higher pupil morale and confidence, and
More goodwill and mutual esteem between parents and teachers.

Information sessions are offered prior to parents assisting teachers. Some activities that parents have helped with are:







Listening to children read
Reading with children in small groups
Craft activities
Sport coaching
Assistance in musicals and dramas
Excursion support

PARENTS AND FRIENDS ASSOCIATION (P&F)
The KWS Parents and Friends (P&F) is a voluntary parent group which meets twice per term, usually in Week 3 and
Week 7 of each term, on Wednesdays at 7:00pm. It provides a forum for parent discussion, fundraising activities,
social and educational occasions for parents, and support for other school interest groups. Membership of the P&F
is open to all parents and friends of students at the school from Pre-Prep to Year 12. Families pay a voluntary
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contribution to the P&F annually. For more information about the KWS Parents and Friends Association visit the
Family and Friends page of the KWS website and then click on P&F Association. Alternatively, please email our P&F
Secretary: pandfsecretary@kws.nsw.edu.au.

PICK-UP TIME STORM SCENARIO
In the event of a storm or severe wet weather at pick up time the Deputy Principal or delegate will instigate the
Storm Scenario Policy for the safe collection of students. Essentially we shall wait for the storm to pass or ease
before releasing students from classrooms. Students catching busses will be allowed to go to designated shelters if
safe. The following procedures will form the basis of our policy.

Parents:
Follow the directions of the School staff. Wait in their car for the storm to pass or walk in to collect students from
the assembly area or classrooms.

Students:
Follow directions of all staff. Students catching the bus move quickly but safely to the bus shelter. Students needing
to be collected form the Pick-Up zone will wait in the assembly area.

POLICIES AND PROCEDURES
Accident & Illness
A child who requires any form of medical attention will be given first aid treatment by the resident Nursing Staff
who will, when necessary, make contact with parents. Please note, however, that the school does not have facilities
to care for children too ill to attend classes.
It is important for our medical records to be completely current. Parents are asked to take care when supplying
information on medical cards and to advise the school of any changes to medical conditions of their child (an
emergency contact must always be available). Children will not be treated by the School Nurses if the relevant
forms have not been completed.

Immunisation
A copy of Immunisation Certificates need to be made available to the School. This certificate can be obtained by
taking your proof of immunisation (ie.‘Blue Book’) to your Doctor, the Local Council, the Medical Officer of Health
of the Public Health Unit, or Community Health Staff. If you have reason not to immunise your child, you will be
advised of any contagious diseases which will prevent your child attending School for the required period of time.
In addition to the regular childhood immunisation program the NSW Health Department and the National Health
and Medical Research Department recommend that children should be vaccinated against Hepatitis B. Given that
children attending KWS undertake compulsory sport, and in many cases travel and mix widely, the school supports
this initiative and urges all parents to take every precaution to ensure that their children have a healthy lifestyle.

Allergies
Due to students’ allergies within the School we are a nut-free environment. The students who suffer these allergies
are anaphylactic which means the reactions are extremely serious. We ask for your support in these matters. Some
students are allergic to egg (raw), fish and kiwi fruit but these are not banned within the Preparatory School but
caution and education is undertaken.
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PRE-PREP
Kinross Wolaroi School operates a Pre-Prep class for children in their final year before formal schooling as a
preparation for Kindergarten. Parents have the option of enrolling their children from 2 to 5 days per week. The
class runs from 8:45am until 3:00pm and After School Care is available until 5.15pm each day for those who require
it. Enrolment forms for Pre-Prep can be obtained by contacting the Admissions Office on 02 6392 0300. Parents are
advised to enrol their children early as the Pre-Prep class has waiting lists for positions.

PREFECTS AND HOUSE CAPTAINS
Prefects and House Captains are elected at the end of each year from the current Year 5 students. They are elected
by the students in Years 4 to 6 in a secret vote, and by staff in the same manner. The Head of Preparatory endorses
the results of the elections. Prefects serve for the full year in a number of specific and general roles. They are
chosen as being fully involved pupils who are role models to others at all times. They are a person any student
would be proud to have represent them and the school. House Captains are chosen in the same manner as Prefects.
Their roles are specific to sporting carnivals, fund raising and House spirit.

PREP SCHOOL STAFF
Principal:

Dr Andrew Parry

Head of Preparatory:

Mr Rob McLean

K-2 Co-ordinator:

Mrs Carolyn Key

Stage 2 C-ordinator:

Mr Mark Pritchard

Stage 3 Co-ordinator:

Mrs Emma Charlton

Sports Co-ordinator:

Mrs Louise Barrett

Music Co-ordinator:

Mrs Katie Sinclair

Enrichment Co-ordinator:

Mr Mark Pritchard

Assistant to the Head of Prep:

Mrs Gail Kennewell

Learning Support:

Mr Luke Bracks

Pre-Prep Director:

Miss Ann-Margaret Gunther

Preparatory Teaching Staff:
Mr Romko Hordynsky, Mr Mark Pritchard, Mrs Muriel Fatai, Mrs Lisa Pengilly, Mrs Rebecca Whiteley, Mrs Alicia
Holmes, Mrs Carolyn Key, Mrs Rebecca Essex, Mr Tim May, Mrs Louise Barrett, Mrs Gemma Seedsman, Mrs
Richelle Coote, Mrs Emma Charlton, Mrs Annalie McRae, Mrs Kate Bracks, Mrs Lorraine Moxey, Mrs Katie Sinclair,
Mr Mark Whitehead, Mr Andrew Ryan, Mrs Suzie Maslin and Mrs Lisa Savage.
Library: Mrs Nicole Deans.
Pre Prep Staff:
Miss Ann-Margaret Gunther, Mrs Gemma Leahy, Miss Belinda Ferguson, Mrs Lindsay Punch, Mrs Charlotte Penny.
Student Academic Services:
Miss Melinda Ostini, Mrs Bernie Sharpe, Mrs Kristy Churchill, Miss Sarah Simkin.
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POSITIVE AWARD SCHEMES
Schemes which support students’ efforts and achievements include:







Class merit cards
House awards
Positive diary notes and teacher comments in books
Stickers and stamps
Regular verbal feedback
End of Year awards at the Prep School Celebration Ceremony and Speech Day.

REPORTS
Written reports for all Preparatory School students are issued at the end of terms 1, 2 and 4. There are interviews at
the end of Term 1, 2 and 3. An interview night is also held at the beginning of Term 1 where parents outline their
expectations for their child and provide any information to the teacher to assist in their child’s education. A letter of
explanation will accompany the first report of the year. Reports are one means of informing parents and recording
information relating to a child’s progress. They are an important document and are primarily written for the parents
of students. However, a more holistic view of the progress of a student can be gained through talking with the class
teacher and other staff.

REPRESENTATIVE SPORT
The Prep School is part of a number of associations which provide opportunities in representative sport. HICES
(Heads of Independent Co-educational Schools), IPSHA (Independent Primary School Heads Association) and WAS
(Western Associated Schools) are part of the sports calendar in the Prep each year. Students of outstanding ability
have the opportunity to represent at Association, State and National level in Swimming, Athletics and Cross Country
as well as in a variety of team sports.

For students representing the school at HICES
The School policy requires that:



All team members must stay until the completion of the Carnival.
Individuals may return to Orange with their parents/ guardians at the completion of the Carnival after
reporting to the Team Manager.

Every effort must be made to adhere to the above.

CIS and Higher Representation
KWS Prep students are often selected as part of athletics, swimming, cross country or a team sport to represent
CIS. The School may not always be able to provide transport and accommodation. Parents have the responsibility to
organise their child to attend the event. The Sports Co-ordinator is available to discuss options.
Parents are expected to support the sports program by:






Ensuring all communications from the school are read eg. draws and venues in the Family Bulletin.
Ensuring the wearing of the correct school team uniform.
Arriving at venues and collecting from games at the correct time.
Informing the coach in writing at least 2 days in advance of a student missing a game (unless in the case of
sudden illness).
Supporting the selection of their child in a representative team.
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Being well mannered, cheerful spectators who encourage gracious victory and bravery in defeat in an atmosphere of
friendly competition.

ROAD SAFETY
The safety and welfare of students, staff and family members is of high importance at Kinross Wolaroi School.
Accidents are the highest cause of death and injury in primary aged children, with road accidents a significant factor.
It is therefore in the best interests of all who are associated with the Preparatory School that:



Staff and School leadership maintain the appropriate duty of care for all students enrolled in the Prep
(including Pre-Prep).
Parents and other community members cooperate with all requirements in road safety, collection and
delivery, and traffic flow.

Allenby Road



Bus arrivals and departures only (Teacher supervised departure).
No collection of students from Weymouth House gates at any time from 3.20pm to after sport. Collection
point is in Prep Courtyard and Prep drop off/pick up zone. Please park and walk in to the Prep School.

Cox Avenue (Prep) Car Park







Observe traffic signs.
Park in designated areas only (near the Pre-Prep and pool entrance).
Park and walk to Prep undercover collection area or Courtyard for collection.
Exercise great care when reversing etc.
Always escort children by hand across any part of the road or car park.
Exit from second Cox Ave gates only.

Cox Avenue (Prep) Drop-off and Collection Zone






Drop off and pick up to be done immediately - no parking and leaving vehicles unattended. Pull away carefully.
Do not double Park.
Make arrangements for collection of child(ren) at the end of school to meet the teacher on duty (3.20pm 3.40pm) at the end of the pick-up zone.
Do not leave vehicle unattended and walk in to school. This zone is for smooth flowing arrival and
departure. Use the Prep car park spaces should you wish to leave your car.
Please follow the directions of the teacher-on-duty. They are there to ensure the safety of all the children.

Other Parking within the School



Please park and walk to meet children in the Prep grounds.
Should Prep children have siblings in secondary, and arrivals/departures are together, well drilled and safety
conscious arrangements should be made based on the maturity and age of children involved.

SCHOOL HOURS
Prep School Office:

Monday to Friday from 8.30am to 5.00pm

Senior School Office:

Monday to Friday from 8.30am to 5.00pm

School Hours:

Monday to Friday from 8.55am to 3.20pm

The playground is unsupervised before 8.35 am and after 5.00 pm. Your children, for their safety and welfare,
should not be in the playground while it is unsupervised.
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SELECTION OF STAFF
All Staff are fully trained primary (K-6) teachers who enjoy the challenge and variety of teaching different grades
over the years. The Head of Preparatory in consultation with the Principal determines the allocation of staff to
particular classes.
While a variety of teachers is seen to be important, there is no guarantee that a student will not have a particular
teacher more than once in their time in the Prep School.

SOCIAL MEDIA
At Kinross Wolaroi, we have a number of official social media accounts and platforms that are used within the
school. These accounts and platforms are used to provide information, promote events and to share news from
within our school. Feel free to follow, like and support these social media outlets. These accounts are administered
and managed by authorised representatives from within the school.
Facebook:
Instagram:
Twitter:

@KinrossWolaroiSchool
@kinrosswolaroischool
@kinrosswolaroi

SPECIAL EVENTS
Throughout the year a number of special events are held.







Grandparents’ Day is Friday 1 November and Open Day is Saturday 2 November. All students are expected
at both events.
Celebration Assembly – Tuesday 3 December. All children are required and school uniform is to be worn.
Year 6 Farewell – hosted by Year 5 – Friday 22 November. All Year 5 and 6 students are required and dress
is smart casual.
Speech Day – Wednesday 4 December - K-11 Assembly to recognise students who have excelled
throughout the year. Attendance is required for those receiving awards. Others are welcome. All students,
prize winners and the audience are to wear full School uniform.
KWS Day – Saturday 9 March. A day where family and friends spend time at school with a variety of
activities, stalls and rides available. Dress is casual.

SPORT
Sport is an important aspect of school life in the Prep. Children are introduced to team work, skills and opportunities
for personal growth and self-discipline through the sporting program.
Children in Year 2 are permitted to be involved in winter team sports should a team be available. All children in
Years 3 to 6 are required to play sport.
For terms 1 and 4 in the summer program sports training is each Monday and Wednesday from 3.30 – 5.00 pm
except for cricket which is one afternoon per week only. There is no Saturday commitment except for cricket teams
entered in the local competitions.
Winter sport training (Terms 2 and 3) is each Monday and Wednesday from 3:30 - 4:30pm plus a Saturday
commitment in the local competitions. Sports offered to Prep students are determined by the Sports Coordinator in
consultation with the Head of Preparatory. These sports are chosen dependent on suitable competitions being
available, availability of coaches and student choice and numbers.
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Sports offered (current arrangements)
Summer:
Kindergarten to Year 2: No summer sport teams offered.
Years 3-6: Depending on the year level, sports include Basketball, Cricket and Modified sports, Touch Football,
Athletics, Tennis and Swimming. More options are given to upper primary children.

Winter:
Kindergarten to Year 2: Mixed Football and Joeys Hockey (K-2), Netta Netball (Year 2 Girls).
Year 3-6 Girls: Hockey or Netball (compulsory).
Year 3-6 Boys: Football (compulsory), Rugby (optional).
Games are played each Saturday in town competitions. School Swim Squad, team training in Athletics and Cross
Country and Rugby are also part of Sport.

STATIONERY
At the commencement of the year each teacher through the KWS Shop organises the stationery needs for the class.
These are all brought to the classroom and distributed to the students.
The stationery includes exercise and text books plus pens and pencils. If a child does not want the materials it is up
to the parents to purchase as soon as possible.

STUDENT LEADERSHIP
There are many opportunities for students to gain leadership experience in the Prep. Being captain of a sporting
team, a Kindergarten ‘Buddy’, having a particular task in the classroom, organising and leading assemblies and being
elected Prefect or House Captain are some examples. The Prep School has established a Peer Support Program
where our Year 6 children will be taught leadership skills and then use those skills with children from K-5. Different
opportunities for leadership require different duties, however there are some key personal qualities that the School
holds in high regard.
These qualities include:





Being a good role model to other students
Being well mannered, well-spoken and wearing the uniform with pride
Always being willing to assist others
Showing and earning respect.

TUTOR HOUSES
All children are assigned to a Tutor House when they begin at Kinross Wolaroi School. House competition is fun, but
intense, with points being awarded not only at major sports carnivals, but for class work, House certificates and
school activities as well.
The Houses in the Preparatory School are:
Brown
Gordon
Douglas
McLachlan

Red
Yellow
Green
Blue
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UNIFORM
Please refer to the Uniform Requirements information provided in your Supplementary Information Pack. All
uniform items (other than shoes) can be purchased from the KWS School Shop. Information regarding the Shop
opening hours and school holiday appointment times can be found in the Supplementary Information Pack.
For any queries, please phone the School Shop on 02 6392 0385.

Items of clothing that should NOT be worn as uniform






Coloured or striped football jumpers
Incorrect tracksuit pants
Anklet socks (socks must be above ankle)
Coloured hats of any description
Shoe laces in colours other than black (for black shoes) or white for white shoes.

Hats
Hats must be worn at all times when the children are outside. Any child without a hat must remain in the shade
during both break and sports times.

Uniform is compulsory
When out in public before or after school, the children must be wearing FULL school uniform or PE uniform. This
includes blazers for girls in winter, and blazers all year round for boys. When in PE uniform, the children must wear
their tracksuit tops in summer and FULL tracksuit in winter.

Sunscreen
It is important that children wear sunscreen during their outdoor sporting activities.

VACATION CARE
There are provisions for Vacation Care during the School Holidays. Vacation Care is operated by Uniting Care
Services. For further information, please call 0427 290 761.

WELLBEING
Class teachers are the primary carers in the Prep. Most matters of student care and welfare are dealt with through
the class teacher. Should a matter of concern arise outside the role of the teacher, those who could be involved may
include the parents, Stage Co-ordinator, The School Psychologist, Chaplain or Head of the Preparatory.
The School has established policies and procedures for bullying and child protection issues which contribute to the
care and welfare of each boy and girl. Our well-being program ‘Fun Friends’ is only one component of our program.
Staff are very well connected to our student body and have a strong understanding and involvement each and every
day. This assists with any concerns that may arise.

CONCLUSION
2019 will be a very exciting and challenging year in the School. In the Preparatory School our aim is to provide
opportunities, challenges and friendships so that each child can enjoy learning and make a contribution to our
society. However, there will always be times when difficulties arise. Please come and discuss any matters with the
person concerned. As mentioned previously working together will benefit your child’s learning and happiness.
May we all enjoy the activities that lie ahead.
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MAPS
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Locked Bag 4
59-67 Bathurst Road
Orange NSW 2800
T: 02 6392 0316
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